A member of:
Association of UK University Hospitals

DISPLAY SCREEN EQUIPMENT (DSE) Policy
THIS POLICY IS CURRENTLY UNDER REVIEW
WITH THE POLICY HOLDER
(Replaces Policy No. 071.Risk, Health & Safety)
POLICY NUMBER
VERSION
RATIFYING COMMITTEE
DATE RATIFIED
DATE OF EQUALITY & HUMAN
RIGHTS IMPACT ASSESSMENT
(EHRIA)
NEXT REVIEW DATE
EXECUTIVE SPONSOR
POLICY AUTHOR

TPRHS153
V2.1
Trust Wide Health and Safety Committee
23rd July 2015
29th June 2015
30th September 2020
Chief Nurse
Head of Risk & Safety
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•
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1.0 Introduction
The Trust places a high value on the physical and mental health of its staff and is
committed to putting in place all reasonable measures to secure the health and safety of
Trust staff from the effects of Display Screen Equipment. It is recognised that its
effects, are a health and safety issue and acknowledges that it is important to identify
and reduce those risks associated with display screen equipment. (DSE)
1.1 Purpose of policy
The Health and Safety at Work Etc Act 1974, states that it shall be the duty of every
employer to ensure, so far as is reasonably practicable, the health, safety and welfare of
all its employees. Also staff have a duty not to endanger themselves or others and to
co-operate with their employer.
The Display Screen Equipment Regulations adds further weight to this by compelling
employers to conduct a Risk Assessment on the risks of health and safety of its
employees to which they are exposed whilst at work.
1.2 Definitions
For the purpose of this policy:
• ‘User’ means an employee who habitually uses Display Screen Equipment as
significant part of their working day.
• ‘DSE’ also includes laptop computers.
• ‘Occasional use’ are staff that have access to IT for short periods of intensive
use. For example one hour at intervals throughout the day. These could be
clinicians who enter patient information or staff who use DSE equipment to check
or send emails.
• Employees who work full time or occasionally from home on Trust business are
to be included in the risk assessment process.
1.3 Scope of policy
Managers are responsible through consultation with their employees to undertake DSE
risk assessments for all workstations and their users and for ensuring that those
assessments are actioned where necessary reviewed and updated in light of any
significant changes to:
a
b
c
d
e

Equipment
Nature or volume of work
Reports of ill health
Return to work
New employees including Work Experience, Placements and Students

Practicable measures should also be considered at local level to prevent DSE injuries
taking into consideration environmental conditions such as lighting, ventilation and
workstation arrangements. The provision of appropriate equipment such as foot rests,
document holders etc can be obtained at local level. See page 7.
Where a workstation is shared (hot desking) this should be assessed for each of the
individual users achieving the minimum requirements as described in the risk
assessment process as described in Appendix 3.
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1.4 Principles
All managers and staff will ensure risk assessments are completed for all users of
Display Screen Equipment. Practicable measures should be considered at local level to
ensure risk minimisation to the effects of Display Screen Equipment.
2.0 Policy Statement
The Trust is committed to putting in place all reasonable measures to secure the Health
and Safety of Trust staff from the effects of Display Screen Equipment.
3.0 Duties
3.1 Board of Directors
•

The Trust is committed to protecting the health, safety and welfare of its staff and
recognises that injuries associated with Display Screen Equipment (DSE) is a
health and safety issue and will ensure that effective systems are in place and
where appropriate, ensure that adequate resources are available to support those
systems.

3.2 The Chief Executive and Board of Directors
•

The Chief Executive and Board of Directors will satisfy themselves that
managers are carrying out risk assessments throughout the workplaces for which
they are responsible, and that those assessments are being properly recorded,
actioned and reported on the Trust’s Risk Register.

3.3 Heads of Service and Department Managers
•
•

•
•
•

Heads of departments must ensure that staff attend training in line with the needs
identified by the risk assessment and Personal Development Plans (PDPs)
Ensure that DSE users who request an eye and eyesight test are referred to
occupational health. Occupational health department should be notified of new
employees who will be using DSE equipment as a significant part of their part of
their working day.
Ensure that staff are informed about the risks to their health as identified in the
risk assessment and how these can be minimised.
To consider the means and time required to address those action plans resulting
from the risk assessments.
Actively encourage staff to express any problems that they have encountered
that may or has caused ill health.

3.4 All Staff
•
•

•
•

In order that early support and intervention can be implemented DSE users
should approach their line manager to raise their concerns should they
experience pain of discomfort whilst at their workstation.
Staff can additionally seek advice from their union or local health and safety
representatives or self refer to occupational health. This ensures sound
communication between the employees and their local health and safety forums
in alerting the Trust to specific risks.
Access to an occupational health nurse.
All staff share the responsibility for promoting positive relationships at work.
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4.0 Procedure
4.1 Department managers are responsible for ensuring that risk assessments are
undertaken for all DSE workstations and their users, and for ensuring that these
assessments are reviewed and updated when significant changes occur. These
changes may involve the equipment, the nature or volume of work or a change in the
environmental arrangements.
4.2 The assessment should be based on the Trust’s Display Screen Equipment
assessment, which can be found at pages 12-16.
4.3 The manager and the DSE operator complete the assessment and action plan.
Where a workstation is shared additional assessments for those individuals must also
be completed.
4.4 The manager must complete the action plan and where outstanding issues cannot
be rectified at local level these can be addressed through either occupational health or
IT Service desk.
4.5 Eye and Sight Tests
4.6 Employees should consult with their line manager in the first instance prior to
contacting occupational health.
4.7 Employees should after consulting with their line manager contact the Occupational
Health Department (01273 242282). The Occupational Health Nurse Advisor will
conduct a checklist questionnaire (appendix 2) to identify if the ‘user’ qualifies for an eye
and eyesight test. Qualifying staff will be provided with a Spec Savers Voucher which
will entitle them to a full eye sight test and corrective VDU glasses if assessed as
necessary. On receipt of the voucher the employee makes their own arrangements with
the Spec Savers branch of their choice for the eye sight test.
4.8 ‘Special’ Corrective Appliances
If special corrective appliances are required solely for display screen work (at an
intermediate distance of 50-60cm) the Trust will fund for the basic frame and lens
anything above that basic cost will be at the users own expense.

4.9 Contact Points

1. Inform occupational health department of new
employees who are to be DSE users and request an
eyesight test. (Only abnormities of middle vision relate to
DSE work).
Manager & New
Employee

2. If the employee is advised to seek the advice of an
ophthalmic optician occupational health will provide the
necessary forms.
3. The completed form is then returned to the line
manager for authorisation.
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Manager & Existing
DSE
Users

Issues identified with
either the screen,
keyboard, mouse or
software

Chair

Environmental
(Lighting, noise,
ventilation, etc)

Typing / Inputting

Carrying out a DSE Workstation assessment with DSE
users. (See DSE Assessment, appendix 3). DSE users
should have an assessment carried out and reviewed
every two years or when circumstances change.

Contact the IT department help desk on 0300 303 8082
or email ITHelpDesk@sussexpartnership.nhs.uk

If a specific chair is identified for the user these should be
purchased from your own budget. Advice and guidance
can be sought from Occupational Health and
Procurement.

These issues should be resolved at local level. Consider
the layout of the workstation taking into account, power
sockets and trailing cables, work area space and lighting
levels.
Additional advice can be sought from the Risk and Health
and Safety Team or Estates and Facilities.

Mouse mats and wrist supports for the keyboard.
Wrist supports for mouse.
Footrest and document holder.
Anti-glare screen.
These items can be obtained from NHS Logistics
Stationery & Office Equipment ‘Ergonomic Products’.

Copies of the completed DSE assessment should be kept on personnel files. If further
advice is required staff are to contact the Risk and Safety Team.
4.10 Reducing the risks associated with Display Screen Equipment (DSE)
Display screen equipment (computers) is often blamed for health problems, but often
the problem is not with the equipment but with the way it is being used. Most new
computers come with a leaflet giving advice on how they should be used, and you
should read these carefully. This leaflet gives you similar information which if
implemented will help prevent health problems such as:
•
•
•

Temporary eyestrain and headaches
Fatigue and stress
Upper limb disorders (pains in the neck, arms, elbows, wrists, hands, and
fingers)
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Preventing Eyestrain and Headaches
Breaks or changes in activity that take the individual away from the workstation should
be included in the working time. Short breaks of 5-10 minutes after one hour of
continuous work are far more beneficial than longer breaks of 15-20 minutes after 2
hours work. This will allow you to change your focusing length and assist in the
circulation and the flexing of limbs.
Whenever practicable users should be allowed some discretion as to when to take short
breaks.
•
•
•
•

If you find the screen too bright alter the brightness and/or contract on your
screen. The controls are usually under the screen or on the front of the monitor.
If the characters on the screen are not easy to read or there is a flicker and
movement on the screen, the IM&T department may be able to help.
Your screen should be free from glare or reflections from light or a window. Pull
blinds if you have one, move shiny objects or move your screen!
If you think you are having problems with your eyes, linked to your screen, speak
to your manager or contact the Occupational Health Department.

Preventing Fatigue and Stress
You should break up long spells of work (more than one hour continuously) at your
computer to reduce fatigue and stress from intensive periods of DSE work. An
appropriate pattern of work, with breaks or changes of activity at suitable intervals will
reduce the risk of employees developing work related upper limb disorders (WRULDs).
Ideally, get up at least once every hour and do something different. It is also important
to stretch, blink, and change position regularly.
Breaks should be taken before users are tired, short breaks are better than longer
infrequent ones.
You should feel confident to use the computer programmes necessary to carry out your
work. If you need further training you should discuss this with your manager.
Preventing Upper Limb Disorders
Altering daily work routines and maintaining correct posture along with frequent breaks
reduces the risk of injury. The manager and the user should assess the workstation
completing the display screen equipment risk assessment.
The diagram within the assessment shows the ideal seating position to prevent postural
problems occurring, and you should aim to get as close to this as you can with the
equipment you have. Remember to adjust the set-up to suit you if you are going to
work at someone else’s desk for any length of time – in this case one size does not fit
all.
Your desk is probably the least adjustable element, so start at point 1 and work your
way through the DSE Assessment list. Enlist the aid of a colleague to help you carry
out the assessment. Remember, your body will have learnt a particular shape over the
years, so what is right ergonomically, won’t necessarily feel right to you immediately. It
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is worth getting someone to check your posture every so often – it is easy to get in to
bad habits. If you are having a particular problem, please talk first to your manager.
The main points are lower your lower arms and hands should be roughly horizontal with
the middle set of keys on the keyboard. If your hands are bent up when you type you
run the risk of getting pains in your fingers, hands and wrists. You may need to adjust
the height of your chair to achieve this.
Now sit well back in your chair and make sure you are sitting upright with the chair back
supporting your back. Do not lean forward, slump or round your shoulders.
Your upper arm should be roughly vertical and in by your sides when typing. Your
shoulders should be relaxed and your chin tucked in. This will prevent aches and pains
in your upper back, neck, shoulders, and upper arms.
When you have adjusted your chair for your arms to be horizontal, your feet should be
able to be flat on the floor. If you cannot rest your feet on the floor, a footrest may be
necessary. Try improvising with a packet of paper of a few telephone directories to see
if it helps. You should not restrict your leg movement by storing things under your desk.
If you spend long periods at your computer you should have a chair, which swivels on
(preferably 5) castors to allow freedom of movement.
If you spend a substantial part of your day sitting, then your chair should give you
adequate support for your lower back. Some chairs have additional lumbar support, or
a tilt to the seat that takes some of the pressure off the base of your spine, some have
high backs, some lower. Try improvising with a rolled or folded towel until you find what
suits you best, or see if you can try out different types with colleagues.
If you have arms on your chair which prevent you getting close enough to your
keyboard when your back is supported this can cause muscle strain, have the arm
removed or change your type of chair.
You need space on the desk in front of your keyboard to be able to rest your hands
when not typing. You should have sufficient space on your desk to be able to work. If
this is a problem you should try to find space for items elsewhere.
You should be able to have your screen in front of you so that your neck is in a neutral
position (see drawing) – don’t have it off to one side unless you are a copy typist that
spends most of the time looking at the copy holder. If necessary raise your monitor
height – your head is very heavy and having it bent forward all the time places a strain
on your neck. You may have to improvise a bit with packets of paper etc. to find the
optimum height, but make sure you have at least two people to do this – lift the monitor
carefully (they are both heavy and fragile!) and ensure that the temporary arrangement
is stable. More permanent supports can be made or purchased.
Copyholders should be used and raised to a level where they are the same height as
the screen. If you use a mouse, ensure that your arm is relaxed with support under
your wrist, preferably with your arm in a neutral position by your side. Don’t stretch to
reach it, your arm should be lose into your side and your wrist should not rest on the
desk as this will cause pressure on your wrist and will restrict blood flow and tendon
movement, keep that 90o angle whenever possible. If you experience problems
gripping the mouse, consider using a trackball.
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You should be able to reach your printer easily without bending and twisting. If it is
sited elsewhere then get up from your chair and retrieve your documents, don’t stretch
or reach for them.
Recognising Work Related Upper Limb Disorders (WRULDs)
The main symptoms are aches and pains, and difficulty in movement. Sometimes
upper limb disorders (ULDs) can cause swelling. Pain that persists should be
discussed with your line manager who should review your DSE assessment. They may
also refer you to occupational health. Alternatively, you should speak to your doctor.
Risk of ULDs are increased by:
•
•
•
•
•

Frequent repetitive movements.
Excessive force.
Improper workstation configuration that promotes awkward positioning, straining
different parts of the body, from the neck to wrists.
Insufficient recovery time between activities.
Increased workloads or a change in software programmes.

5.0 Development, consultation and ratification
This policy and protocol were developed by the Risk and Safety Team in conjunction with
Staff Side Representatives and members of the Health and Safety Committee. The policy
and protocol were delegated by the Health and Social Care Governance Group to the
Policy and Professional Practice Forum for final consultation and ratification.
6.0 Equality Impact Assessment
This policy and protocol will be equality impact assessed in accordance with the
Organisation wide policy for the development and management of procedural
documents (034/2008/Corporate).
7.0 Monitoring Compliance
Line managers and supervisors will ensure any permanent users of Display Screen
Equipment complete an assessment at least annually or whenever circumstances change,
whichever is soonest.
Managers and Supervisors will ensure their members of staff attend the appropriate
Display Screen Equipment training as per the Essential Training Policy.
8.0 Dissemination and Implementation of policy
8.1

Dissemination

This policy will be loaded onto the Trust website by the Governance Support Team.
Publication will be announced via the Communications e-bulletin to all staff.
8.2

Training

The following training requirements fall under the category of ‘Essential Training’ and
individuals should refer to the Essential Training Policy for further information and
guidance on how the training is delivered and can be accessed.
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8.3

Training, all Staff

All staff and volunteers should undertake Display Screen Equipment training as part of
their induction, within 3 months of commencing employment with the Trust. Thereafter, all
staff are expected to undertake an essential update. Awareness training will consist of:
•

Good Posture

• Risk assessment and controls
The Trust will ensure that all staff (through their manager) including bank, agency and
volunteer staff are given the necessary information and training to enable them to work
safely. These responsibilities extend to anyone affected by the Trust’s operations including
sub contractors, members of the public, visitors etc. Managers will identify with all staff
(including bank, agency and volunteers) any potential issues that may impede staff
members in participating in good risk management practice. Where issues are identified
appropriate action should be taken to support the member of staff.
9.0 Document Control including Archive Arrangements
This policy and protocol will be stored and archived in accordance with the Organisation
wide policy for the development and management of procedural documents
(034/2008/Corporate)
10.0 Reference documents
Display Screen regulations 1992
http://www.opsi.gov.uk/si/si1992/Uksi_19922792_en_1.htm
Working with VDU
http://www.hse.gov.uk/pubns/indg36.pdf
11.0 Bibliography
Management of Health and Safety at Work, Approved Code of Practice & Guidance, L21,
HSE Books
Display Screen Equipment Regulations, Approved Code of Practice & Guidance, L26,
HSE Books
12.0 Glossary
DSE – Display Screen Equipment
ULD – Upper Limb Disorder
13.0 Cross reference
• Health & Safety Policy
• Attendance Management and Sickness Absence Management Policy
• Risk Management Strategy
• Risk Assessment Policy and Procedure
• Incident Reporting Procedure
• Raising Matters of Concern
• Management of Change Policy
• Reasonable Adjustments Trust Guidance
• 5 Steps to a Risk Assessment (Available from the Risk & Health & Safety Team)
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14.0 Appendices
Appendix 1 – Guideline for setting up your workstation
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Appendix 2 – Classifying the Person as a DSE User

Following the guidance issued in the Display Screen Equipment Regulations the
questions asked below will aid the employer to decide whether an employee is a DSE
user.
If the answers given total 4 or more then the person should be classified as a DSE user.

/
1. Does the person’s task require DSE for a significant part of
Their job e.g. as data in-putting or work processing?



2. Is the DSE user required to work for continuous periods on a daily
Basis of 1 hour or more?



3. Are there periods where high levels of attention and concentration
Is required involving DSE?



4. Does the jobholder’s DSE work involve fast information transfer or
any of the following that involves having to transfer data quickly, or
is employed to create, check, and or amend documents?



5. Has the user been provided with their own designated display
screen equipment for daily use that is part of their job requirement?



6. The user requires special training and or skills in the DSE
Programs used to fulfil their job role.



X

Assessment completed for:……………………………………………………………….

Dated:…………………………………………
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Appendix 3
DISPLAY SCREEN EQUIPMENT ASSESSMENT

As an employee who uses a computer, with your manager, could you please answer
the questions below in relation to your workstation.
Name………………………………………………………..……………………………………….
Department……………………………………….Tel. Number…………………………………
Manager’s Name…………………………………………………………………….
Number of hours worked per week………………………………………………..
Computer Asset Number……………………………………………….……………

This form should be completed in conjunction with the guidance notes and diagram.

Yes

No

MONITOR
1.

Is your monitor screen directly in front of you or at a comfortable
slight angle to the side when you work?
Does the screen of your computer swivel?
Is your screen at eye level or within 15º of eye level?
Does the screen tilt up and down?

2.

Do you clean your screen regularly?
Can you adjust the screen brightness and contrast easily?
Are the characters on the screen clear and easy to read?
KEYBOARD

3.

Does your keyboard tilt?
Do you have sufficient space in front of your keyboard to support
your hands? (a minimum of 2” or 5cm)

4.

If you use a mouse, do you manage to avoid resting your
Wrist/forearm on the desk whilst using it?
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CHAIR
5.

Adjustable back support (up and down)?

6.

Adjustable back support (forwards and backwards)?

7.
8.

Height adjustable?
Is your chair on a five star, stable base with free moving
castors?
If the chair has arms, do the arms prevent you obtaining the
ideal seating posture (refer to diagram – Appendix 1)?
MISCELANEOUS

9.
10.
11.

Do you place the papers from which you work on a copy- holder
and is it positioned at screen level?
Have you eliminated annoying reflection/glare from windows or
lights from your screen?
Do you feel you have had sufficient training on the software
package that you use on your computer for what you are

expected to do?
If no, have you agreed with your Manager what training
would benefit you? Please specify
12.

Have all sources of noise been reduced to prevent distraction
and interference with speech?

13.

Do your legs and feet have sufficient room to move when
sitting at your workstation? i.e. do you store things under
your desk which restrict your movement?
Do you have sufficient storage space for files and
paperwork, to free your desk for your computer, etc?

14.

Do your feet rest flat on the floor or on a footrest and feel
comfortable when you are working at your workstation,
when your forearms are horizontal?
GENERAL SAFETY

15.

Are there any obvious electrical hazards, e.g. worn or
improperly connected cables, appliances not fitted with a
moulded plug or not displaying the hospital electrical test
sticker?
Have you eliminated all trip hazards near your workstation, e.g.
trailing leads?

Are there comfortable levels of:
Lighting?
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Heating?
Ventilation?

HEALTH EFFECTS WHILST USING YOUR COMPUTER
Yes

No

Soreness of the eyes?
Focusing difficulty?
Headaches?
Stress/anxiety?

GENERAL HEALTH
Do you have a history of or suffer from any of the following:
Aches

Pains

Pins &
Needles

Numbness

Lower back

Upper back

Neck

Shoulders

Arms

Hands/fingers

Do you suffer from restricted joint movement, impaired
finger movements, grip or other disability?

Yes

No

How much time per day do you spend using your computer on average? (Circle appropriate
box).

Up to 1 hour

1 – 3 hours

3 –5 hours

Does the pattern of your work ensure that you have
regular breaks away from screen work?

Over 5 hours

Yes

No

Employees signature …………………………………………………………………………………….
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Personal Action Plan for Improving Computer Workstation
User:

You should complete this plan with your Manager/Supervisor/Team Leader. Please
write below what you need to do to reduce any risks associated with the
workstation/computer.

Managers:

If there are outstanding issues you should review this assessment within a month
and at regular intervals thereafter until the issues have been resolved. When
complete, if this form raises major financial implications then you may need to raise
a Trust Risk Assessment form.

Date:…………………………………………..
Action needed to Reduce Risks

Name of Manager/Supervisor
Reviewing the Assessment.

Review
Date

Signature

………………………………… Dated …………………………

Review Date:………………………………………..
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Appendix 4

Safe Use of Laptops

2015

SETTING UP WITH A DOCKING STAION
•

Consider using a separate keyboard and mouse so that the laptop can be put on a stand and
the screen opened at eye level. If necessary place the Laptop on a book or other surface that
raises it to a height that you can see the screen, without having to bend or rotate your neck.

•

Use your laptop on a stable base where there is support for your arms.

•

Position the screen to maintain a comfortable viewing distance of 510-760mm (20-30 inches).

•

Avoid glare or reflections on the screen from overhead lighting or outside sources of light.
Keep the display screen clean and set the brightness to levels that enable you to see the
screen clearly.

REMOTE WORKING
•

Use your laptop on a stable base where there is support for your arms.

•

Breaks or change in activity are particularly important for users not working at a docking
station. Such users need longer and more frequent breaks or change in activity to injuries
associated with this type of work.

•

Remember to look away from the screen every 20 minutes and focus on something far away
to relax the eye muscles.

•

Consider changing the font size and/or colours to assist vision

SEATING
•

Use a chair that gives you good back support and seat height adjustment to promote a natural
posture with the neck aligned with the spine (NOT bent or thrust forward)

•

Elbows close to the body and bent at an angle between 90 and 120 degrees.

•

Wrist and hands straight (NOT bent or turned)

•

Keep your forearms, wrists, and hands in a relaxed and neutral (horizontal) position. Type
with a soft touch without pounding the keys.

•

Keep your thighs parallel to the floor and your feet flat on the floor or on a footrest
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POSTURE
• Take regular micro breaks (at least every 30 min for 1 ‐ 2 min. If you’re moving, there’s a lot less
stress on your eyes, muscles and joints.
• Adopt good sitting posture with lower back support. Focus on neck posture and avoid excessive

looking down when reading as this causes neck, upper back and arm problems.
• Keep your head and neck in a comfortable and neutral (vertical or upright) position.
• Don't wait until you ache, get into good habits before the aching starts. Neck, shoulder and back

problems gradually build up over time
MANUAL HANDLING
• Avoid unnecessary manual handling when carrying around portable DSE (and associated
equipment and/or paperwork), and how to reduce risk from such manual handling as is
unavoidable.
•
Avoid using the lap top case to carry heavy or bulky paperwork such as caseloads. It is
recommended to use a rolling carry case to minimise the manual handling aspect.
PHYSICAL SECURITY
Plan your tasks to avoid situations where you are likely to be a lone worker in circumstances where
theft is likely.
Take extra care in public places, or in other situations (or at times) where the risk of theft may be
greater.
Always be conscious of vehicle security when transporting your laptop between venues e.g. never
leave it on view in an unattended vehicle; never leave it overnight in an unattended vehicle
Take extra care in public places don’t walk in areas where you might be vulnerable carrying the
laptop, especially at night time.
All incidents relating to the security of the portable device should be reported using the
organisation’s incident reporting procedures. This shall include but is not limited to:1. Theft/ loss of portable device
2. Disclosure of data to an unauthorised person
3. Loss/corruption of data
DSE ASSESSMENTS
For occasional home workers, the employee must submit a DSE assessment relating to the home
working environment to their manager who should review it. Occasional home working will only be
approved if no significant risks are identified in the assessment.
For staff who spend considerable periods working from home will need appropriate equipment (e.g.
separate keyboard, mouse and screen height raised). The manager should refer to the Trust’s
Display Screen Equipment (DSE), Mobile and Home Working and lone working policies
•

LAPTOP CHECKLIST FOR OCCASIONAL HOME WORKING

Where items have been identified as requiring action then the line manager should instigate this.

1.

2.

Item
Have you been provided with
a docking station such that
you can use a separate
monitor and keyboard etc for
prolonged use at a desk?
Have you been instructed on
the need to keep trailing
leads to a minimum to

Yes

No

Further action
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3.

4

5.
6.
7

prevent tripping and falling
accidents?
Have you been instructed on
the Trust policy for DSE
users?
You have sufficient space on
and around your desk/home
work area?
You have appropriate lighting
for your work area?
Is the screen at a
comfortable height?
You are aware of the
importance of taking regular
breaks from computer based
work before fatigue sets in?
Have you experienced pain
or discomfort when using the
computer at home?
Can you adjust the height of
your seat?
Is the desk surface large
enough for the equipment
you use?
Are you free of aches and
pains when using the
equipment?
Do you have any disabilities
that need to be considered?
You are aware of the
importance of taking regular
breaks from computer based
work before fatigue sets in?
Are there arrangements for
keeping in contact with the
home worker?

Staff Name:

Managers Name & Sig:

Date:
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