Section 135(2) warrant – application flowchart (Sept 2021)
To be read in conjunction with the HMCTS guidance on applications, including for out of hours arrangements.
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Applications
It is expected that applications will be made in working hours (Monday to Friday, 10am to 4.30pm, not including
bank holidays) and that out of hours applications will only be needed in exceptional circumstances that cannot
have been anticipated.

Alerting Sussex Police
Initial responsibility for the safe return of the patient rests with the detaining hospital or delegated members
of staff working for Sussex Partnership NHS Foundation Trust (SPFT). Sussex Police should only be contacted
where a s.135(2) warrant is required to access and remove the patient from a property.
Sussex Police should be notified at the point the decision is taken to apply for a s.135(2) warrant. The
applicant (a professional employed by SPFT) should phone Sussex Police on 101 and be prepared to provide
information known about clinical and environmental risks. The early call will enable police to also share any
appropriate information known about the patient.
Sussex Police will provide the applicant with a reference number.

Arranging transport
The applicant is responsible for ensuring transport is arranged to convey the patient to hospital, by contacting
SECAMB in the first instance, or one of the agreed private ambulance providers.

The applicant completes the draft warrant and supporting information document. These must be saved in
Word format. The applicant must also scan their lanyard as proof of ID.
The Unique Identifier (Payment by Account): PBA0093518 for account named SUSSEX PARTNERSHIP NHS
FOUNDATION TRUST must be quoted clearly and accurately in bold on the supporting information document
(under your address details) including on any covering letter.
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Note: AMHPs wishing to make applications on behalf of the local
authority must use standard applications/documents without SPFT Payment by Account details.

Making the booking (further information can be found in the full guidance document):
The authorised officer books in the application using the web-based Team Up calendar. Bookings can
be made at anytime as the calendar is available 24 hours a day, 7 days a week.
The Team Up calendar can be accessed by pasting the following link into your internet browser:
https://teamup.com/ks6690746618bf280f
When booking, please amend the booking time so only 15 minutes is booked. If this is not amended a
one hour slot will automatically be booked which blocks the slots for other applicants.
Using the guidance obtain your booking code and ensure this is recorded on the calendar at the time
your booking is made, the date within the booking code is the date the application is to be heard; for
example MH01.12.151Blue.
The correct naming convention must be used or it may result in the booking being deleted by the court
administrator:
The code of your agency/Payment by Account number (PBA0093518); Date the application is to be
heard; Application number of the day i.e. the first app at 10am will be 1, the 2nd 2 etc; Surname of
Applicant. Also see page 15 of the full guidance for more detail.
For example an application made by Jane Smith in Mental Health Services that is to be heard on the 15
June 2021 on the third appointment slot will be: MH 15.06.21 3 SMITH
If the application is urgent and there are no available time slots in the timeframe you need on the Team
Up calendar – see next page.

For Urgent applications where there are no available slots on the Team Up booking calendar
For urgent applications within working hours please follow the normal Team Up booking procedure or
contact the emergency administrator number (01245 313594) if there are no available time slots
available to meet the time requirements of your application.
If the emergency administrator is unable to accommodate your application, you should contact your
local court admin centre to arrange at time and location for the hearing. You will receive a decision
within 30 minutes of your contact via the emergency phone as to whether your application can be
accommodated on the digital scheme or whether you will be diverted to a court site.
HMCTS Administration Centre for Sussex Magistrate’s Courts – 01273 670888

Submitting the application and draft warrant:
The draft warrant and supporting information, along with a scanned image of the applicant’s Trust ID
must be submitted at the time the booking is made from your SPFT email account to
SouthEastSearchWar@hmcts.gsi.gov.uk

The application and draft warrant must be submitted in Word format.
Please name your documents to include the booking reference and not the address of the premises.
An automated response will be sent from the above email address when an email has successfully been
received. If you do not receive this automated response, your email has not been received therefore
please check the address for errors.
Bookings for which no relevant paperwork is submitted will not be accommodated by the court.

Affirmation/Oath
At the designated application hearing time you will be contacted by the court and asked to verify
your identity. Make sure you are already at an appropriate secure location to receive the court’s
call to ensure that the information you provide cannot be overheard.
You will need to provide:a. Booking code;
b. Trust name;
c. Details of your authorisation badge/lanyard
Once identification is verified you will need to take the oath/affirm and make your application.
You will need to provide your own holy book should you wish to use one. You must be ready with
the oath/ affirmation at the time of your booking.
Wording for affirmation/ oath
OATH
I (name) swear by almighty god that the evidence I shall give shall be the truth, the whole truth and
nothing but the truth. To the best of my knowledge and belief, this application discloses all the
information that is material to what the court must decide, including anything that might
reasonably be considered capable of undermining any of the grounds of the application.
AFFIRMATION
I (name) do solemnly, sincerely and truly declare and affirm that the evidence I shall give shall be
the truth, the whole truth and nothing but the truth. To the best of my knowledge and belief, this
application discloses all the information that is material to what the court must decide, including
anything that might reasonably be considered capable of undermining any of the grounds of the
application.

Receiving the authorised warrant
Once considered the warrant will be electronically signed by the Justice of the Peace where granted.
Supporting reasons for grant/refusal will be endorsed on the relevant paperwork and returned to the
applicant electronically as a locked document or pdf, to prevent any subsequent amendments. Paperwork
will only be dispatched to the email address from which the paperwork was received or if the paperwork
was sent on behalf of another authorised officer, the email address must have been cc’d in the original
email. This email address must match the email address identified in the application supplied.
Only one copy of the warrant will be returned with occupant/ applicant at the top, this can be crossed
through as appropriate by the police.
The returned application should include a record of any additional evidence provided by the applicant as
well as the magistrates’’ reasons for grant/refusal. The applicant is required to retain this paperwork
securely.

Making copies of warrant documents
Upload warrant documents under the MHA tab on care notes. Use the drop down menu and select “show
all forms”, and then “add an attachment”.
Print out at least two copies: one for the police; one for the household named in the warrant. It is helpful
to have spares in case the others are destroyed during your visit.
Follow up call to Police
The applicant must call Sussex Police on 101, quoting the call reference given earlier, confirm the warrant
has been issued and arrange a time to meet at the property.

Return of executed/unexecuted warrants
Once executed or where the warrant time limit has expired without execution, the applicant MUST return
by email the warrant with any relevant information relating to its execution to the following secure email
address.
Returned.warrants@Justice.gov.uk
Please ensure the document is named with the booking reference and not the premises address. The
subject field on this email must contain only the original booking code. i.e. MH 15.06.21 3 SMITH
Returned warrants will be electronically filed with the original application. It is therefore imperative that
the subject field contains only the original booking code.
Any hard copy warrants should be stored/destroyed in line with any relevant Trust guidance/policy on
retention and destruction of confidential documents.

